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GUIDELINES FOR LECTORS updated September 2017 

 

Creator of all that is: 

speak to me as I prepare to proclaim your Word; 

speak through me that your people might  

remember how near you are; 

speak within me that I might feast 

on the rich banquet  

that you have called me to spread.   

Amen. 

~from The Word of the Lord: Prayers for Parish Readers 

 

 

ESSENTIAL PREPARATION 

Make Time to Prepare.   Scheduled or not, it is important to your ministry to be 

familiar with the readings each week.  All ministers should come to Sunday Mass 

knowing what the Gospel reading will be, but as a Lector, it is good practice to 

make all of the Sunday readings part of your weekly prayer.  

 Preparation should be spiritual, scriptural, and practical.   Spiritual preparation 

involves prayer over the text and reflection on its message.    Scriptural preparation 

involves understanding the text and interpreting it sufficiently so as to evoke a 

response from the assembly. Re-read what was proclaimed the week before and 

look ahead to the next week’s reading so you can put the message into context.  

Practical preparation involves mastering difficult words, learning the right 

pronunciations and practicing the delivery of the text aloud, ideally in the presence 

of someone who is able to critique the delivery.  The more prepared and familiar 

you become with the reading before Sunday, understanding its context and 

meaning, the more confident you will be in proclaiming God’s Word: not just 

reading the words on the page, but effectively conveying the message behind the 

words.  “Sacred scripture is of the greatest importance in the celebration of the 

liturgy.  For it is from scripture that lessons are read and explained in the homily, 

and the psalm is sung; the prayers, collects and liturgical songs are scriptural in 

their inspiration and their force, and it is from the scriptures that actions and signs 

derive their meaning.  Thus to achieve the restoration, progress and adaptation of 

the sacred liturgy, it is essential to promote that warm and living love for scripture 
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to which the venerable tradition of both eastern and western rites give testimony.” 

(Sacrosanctum Concilium 24)     

The liturgically ideal reader will do three things very well:  1) take part confidently 

in the total celebration;  2) make difficult passages easier for the liturgical 

assembly to grasp; and  3) approach the listeners with a subtle sense of “I’ve got 

something to share with you…”  Preparation will allow you to fulfill your ministry 

with spirit, humbleness and confidence.    

Some resources to help you prepare: 

The United States Catholic Conference of Bishops website usccb.org offers direct 

links to Sunday readings.  

Copies of the Workbook for Lectors, Gospel Readers and Proclaimers of the Word 

are available.    

The website http://www.lectorresources.com offers background information to the 

Scripture, pronunciations, tips on proclaiming and preparing the Word, and a 

wealth of links to online Catholic Bible studies and informative articles on the 

liturgy.  

The Introduction to the Lectionary for Mass is a valuable 20 page document that 

outlines what the Church teaches about the importance of the Lector ministry.  It 

can also be accessed at http://www.lectorresources.com.  See their “Best Sites” tab. 

Another helpful website is Lector Preparation/Lector Notes at lectorprep.org. 

“These Lector Notes try to serve the Church by helping lectors prepare to proclaim 

the Scriptures in our Sunday assemblies. For each day’s first and second readings 

(and occasionally for the gospel), the Notes give the historical and theological 

background, plus suggestions on oral interpretation.” 

“There’s an app for that!”  Check out these low cost or free apps— 

Ministry Scheduler Pro (church ministry schedule:  My Profile, My Schedule, 

Open Postitions) enter “stmarysblacksburg” 

Our Daily Bread  (daily readings and reflections) 

Give Us This Day   (from Liturgical Press, daily readings and reflections) 

Magnificat (for iPhone) (includes Morning and Evening Prayers for Liturgy of the 

Hours; daily mass readings; essays and reflections) 

file:///C:/Users/Liturgy/AppData/Local/Temp/usccb.org
http://www.lectorresources.com/
http://www.lectorresources.com/
file:///C:/Users/Liturgy/AppData/Local/Temp/lectorprep.org
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ASSIGNMENTS 

There are two assigned lectors per Mass.   Lector 1 is responsible for the first 

reading from the Old Testament and for the Prayer of the Faithful.  (If a Deacon is 

serving at Mass, he will read the Prayer of the Faithful.)  Lector 2 is assigned the 

second reading from the New Testament.    At Christmas, Holy Week and Easter, 

there may be a need for a Lector 3 position, who is assigned special pre-Mass 

welcoming announcements 5 minutes before the start of each Mass.  A copy of the 

announcements will be located at the cantor’s lectern.      

The Schedule:  Your contact information will be entered into the Ministry 

Scheduler Pro and you will be included in the monthly lector rotation.  An e-mail 

will be sent to you with your assigned user name and password.  Once on the 

Ministry Scheduler Pro website, you will be directed to go to your profile page and 

enter your Mass time preference and the dates you are NOT able to serve in a 

given rotation.  The computer program will automatically schedule you based on 

your entered availability.  You will also be able to view the current schedule and 

be able to schedule yourself as a substitute lector if someone needs a replacement, 

or request a substitute lector for yourself in case you are unable to serve at your 

assigned Mass.    

An e-mail reminder will be sent to you five days before you are scheduled to 

lector.  On Thursdays, everyone will receive an e-mail alert that outlines all of the 

positions that still need to be filled for the coming weekend liturgies.   

If you are NOT scheduled to serve, we ask that all Lectors check the schedule 

online during the week to see if any “sub requests” can be filled.  If you make 

reviewing the Sunday readings a part of your ministry each and every week, and 

not just for the Sundays you are assigned, you will feel more comfortable and be 

better prepared to substitute for a Lector on short notice.   

Arrival Time:  Please arrive to your assigned Mass at least 15 minutes prior to the 

starting time.  A clipboard with the weekend’s ministry roster is located under the 

crucifix in the narthex.  Make sure to check off your name when you arrive so 

everyone knows you are there and ready to serve.  Lectors 1 and 2 should double 

check that the Lectionary is on the ambo and the ribbon is marking the correct 

readings.  The binder containing the Prayer of the Faithful should also be on the 
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shelf of the ambo.  Lector 1 should be sure that the Book of Gospels is also 

marked at the correct reading and is placed on the table near the baptismal font to 

be carried in during the processional.   If assigned, Lector 3 should review the pre-

Mass announcements at the cantor’s lectern.   

Before Mass Prayer:  Fr. John asks that all serving ministers meet in the narthex 

to pray together 10 minutes before Mass begins.   Should you arrive late, double 

check to see if another Lector has already taken your place.  

PROCESSIONAL 

In the opening processional to the altar, the cross carrier and Altar Servers process 

first, followed by Lector 1 and Lector 2, who walk alongside one another.  

(Lector 3 does not process in.)  Lector 1 carries the Book of Gospels with both 

hands, arms toward front and slightly elevated, with Book just above forehead 

height, holding the front cover facing forward.  If a deacon is helping to celebrate 

Mass, he carries the Book of Gospels.  The priest is the last in the procession.   

As the cross carrier reaches the second white floor tile in the center aisle, the Altar 

Servers should be standing on the first white floor tile (the tile with the fish.)  

When the Altar Servers reach the second floor tile, both Lectors should be on the 

first tile and so forth. As both Lectors reach the bottom step to the altar, Lector 2 

bows from the waist to the altar, then turns to take his/her seat in the pew.  Lector 

1, who does NOT bow, steps up to the altar and places the Book of Gospels lying 

flat in the center of the altar before taking his/her seat in the congregation.      

**The only time we genuflect to the altar is in the presence of the Blessed Sacrament.  When the 

Blessed Sacrament is not on the altar, we bow.  Likewise, if you are carrying something 

“liturgical,” like the Book of Gospels, the processional cross, a ciborium with consecrated hosts, 

you do not bow.     
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LITURGY of the WORD 

Lector 1 approaches the ambo after the concluding “Amen” of the opening prayer.   

Children’s Liturgy of the Word is held during the school year at the 11:30 a.m. 

Sunday Masses.  Lector 1 should wait for the children to be called forward and 

blessed, and for the dismissal song to have completely ended before approaching 

the ambo.  

It is important for Lector 1 to wait for the congregation to settle into their seats 

and become quiet.  Lector 1 should establish eye contact with the assembly before 

beginning the opening pronouncement, “A reading from the book of…”  This is 

the only thing that should be said to introduce the readings.   There should be a 

brief pause for several seconds before Lector 1 continues with the rest of the 

reading. 

At the conclusion of the reading, Lector 1 pauses for several seconds and makes 

eye contact with the assembly before pronouncing “The Word of the Lord” 

Likewise, this is the only thing that should be said to end the reading.   Lector 1 

takes a small step back from the ambo and pauses for several seconds before 

leaving the ambo to return to his/her seat.   Lector 1 should NOT change the 

ribbon to the second reading. 

When Lector 1 has been seated, the Cantor will approach the ambo to proclaim the 

Responsorial Psalm.   Once the music is finished and the Cantor has been seated, 

Lector 2 approaches the ambo, establishes eye contact with the assembly, 

pronounces “A reading from the book of…” and proceeds with the second reading.     

At the conclusion of the second reading, Lector 2 should close the Lectionary 

(carefully to avoid bumping the microphone) and place it on the shelf of the ambo 

under the Prayer of the Faithful binder.  This way the priest or deacon does not 

have to contend with removing the Lectionary as he is opening the Book of 

Gospels.   

At the conclusion of the Gospel reading, the priest or deacon will place the Book 

of Gospels on the book stand behind the ambo where it will remain for the duration 

of the Mass.  The Lectors do not carry the Book of Gospels in the recessional at the 

end of Mass.   
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PRAYER of the FAITHFUL 

The Prayer of the Faithful should be read by Lector 1 immediately following the 

recitation of the Creed, or if there is a baptism, directly after the homily.  If a 

deacon is serving at the Mass, he will read the Prayer of the Faithful. 

At the concluding section of the Creed, “We believe in one holy, catholic and 

apostolic Church.  We acknowledge one baptism for the forgiveness of sins…” 

Lector 1 steps up to the ambo and waits for the end of  Father’s brief introductory 

prayer before opening the Prayer of the Faithful binder and proceeding with the 

prayer.  Lector 1 remains at the ambo during Father’s concluding prayer and the 

assembly answers “Amen.”  At the prayer’s conclusion, Lector 1 closes the binder, 

places it on the shelf of the ambo and then returns to his/her seat.   

RECESSIONAL 

Lectors do not carry the Book of Gospels in the recessional.  When Father goes to 

kiss the altar, Lectors 1 and 2 go to the bottom of the angled first step (ambo side).  

When Father comes down the steps in front of the altar, turns, and bows, everyone 

in the recessional will bow to the altar as he does, then turn and process down the 

center aisle in the same order as the processional (Cross Carrier, Altar Servers, 

Lectors, Father.) 

NOTES 

Attire:   As a Lector, you are an example to others both in dress and in how you 

participate in the Mass.   Do not doubt that you are being observed.   Your dress 

should always be modest, professional, and fitting of the important role in which 

you are participating. The best way to describe the type of dress would be 

“business attire” and at the very minimum, “business casual.” 

Men should try to avoid wearing faded jeans, shorts, message T-shirts and flip 

flops or sandals.  Women should avoid wearing mini-skirts, shorts and low cut 

tops.  Bare shoulders should be covered with a cardigan or a scarf.   Even if you 

are not scheduled to Lector, you may be called upon to serve as a last minute 

substitute, so it’s a good practice in general to come to Mass dressed appropriately 

and prepared to serve.       
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The Microphone:  The microphones at the ambo and the cantor lectern are very 

sensitive microphones, so they do not have to be right at your mouth, and should 

not have to be adjusted for each person.  Before Mass, both microphones will be 

set and you should not make any adjustments.  To avoid “popping P’s and B’s,” 

take a small step back from the ambo/lectern.  When you stand tall, and speak 

slowly using a strong projecting voice, the microphone will effectively pick up 

your voice. Do not underestimate your volume level and voice projection just 

because you are using a microphone. You will need to practice to learn the best 

distance from the microphone for you, and how much you will need to project.  It 

is important to get feedback from others.   

 

CONTACTS 

Coordinators:  Bill Sargent, wgsargent@yahoo.com 

      Linda Moll, jmoll@pemtel.net 

      

Beth Shaver, Director of Liturgy:  liturgy@stmarysblacksburg.org  552-1091  

Fr. John Asare, Pastor:  pastor@stmarysblacksburg.org 
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